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1. Faith societies that are officially recognised by the Chaplaincy Committee and the Guild of Students are eligible to apply for grant funding from the Chaplaincy Events and Activities fund.

2. Applications should be made using the current application form, available from the Chaplaincy Committee Secretary (currently the Multi-Faith Chaplaincy Administrator).  All relevant sections must be completed.

3. Applications should be submitted to the Committee Secretary at least two weeks before the Chaplaincy Committee meeting, when all applications are considered.  This is to allow the Full-Time Chaplains to review all applications and make their recommendations to the Committee.
4. Applications must be submitted before an event takes place.  Grants will only be awarded retrospectively in exceptional circumstances.
5. Activities that the Chaplaincy Committee has supported in the past include day/weekend retreats for faith society members, activities for awareness weeks or religious festivals and interfaith initiatives.  However, the fact that particular events have been funded in the past is not a guarantee that they will be funded in future. The funds are to be used to support an event and/or activity that will benefit the members of the society and/or the wider University community only. The fund is not to be used to purchase any equipment. New initiatives are always welcomed.
6. The Chaplaincy Committee especially welcomes joint applications covering several student faith societies and will look particularly favourably upon interfaith applications.
7. The Chaplaincy Committee will not support an activity concerned with evangelising or proselytising on behalf of any faith society.

8. The Chaplaincy Committee will not normally fund visits outside the UK.  Nor will it sponsor individual students.
9. Decisions on the amount of funding (if any) given to applications are taken by the Chaplaincy Committee.  Grant funding will normally be up to 50 per cent of the costs of an event or activity.  Individual societies will not normally be awarded grants totalling more than the cap which is stipulated at the start of the academic year except in exceptional circumstances.
10. The Chair of the Chaplaincy Committee is empowered to act on decisions between Committee meetings where an urgent situation arises.  Application forms will need completion in the normal way for the Chair’s consideration, along with a covering note to explain the circumstances.  The Chair will inform the Chaplaincy Committee of any such decisions at the next Committee meeting.
11. In its allocation of funding, the Committee will bear in mind the range of student faith societies across the University.  It will work for a broad balance of funding to ensure fairness and will also want to ensure that the fund is not exhausted early in the year, but rather remains open to applications at all its meetings
12. The amount of available annual funding varies depending on the financial returns on the assets of the Endowment fund.  This can fluctuate widely and the Committee will bear these fluctuations in mind when making its decisions. The amount of fund which can be awarded for each society per year will therefore vary depending on the funds available and the number of societies.
13. All grant funding will be paid by bank transfer.  In the case of Guild societies, this will be paid to their Guild account; for non-Guild societies this will be to a bank account of their choice.  Non-Guild societies must complete a University of Birmingham Payment Voucher (available from the Committee Secretary) with their bank details; if multiple individuals are to be paid, a separate claim form will need to be completed by each individual.  Once the Payment Voucher has been signed by the Chair of Chaplaincy Committee and processed by the Finance Office, the funds will then be transferred.
14. Within two weeks of any event or activity funded by the Chaplaincy the faith society(ies) in receipt must:
a. Make available the receipts and/or other proof of expenditure related to all costs listed in the original application.
b. Submit a written report for the Chaplaincy Committee, using the standard report template (available from the Committee Secretary and online).
Failure to undertake either of these actions may result in future applications by that society being refused.
15. The Chaplaincy Committee will maintain a record of successful funding bids (through its Secretary) in order to monitor its allocations over the years.  This may influence Committee decisions.
16. If a society cannot spend a grant on the activity that it was awarded for, it may be able to use it towards an alternative event at the Committee’s discretion.  If the society cannot propose an alternative event, or if the Chaplaincy Committee does not approve a proposed alternative event, the society must pay back the grant money to the Chaplaincy.
� These guidelines are approved by Chaplaincy Committee and may be reviewed at any time.
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